Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

= An authority that wishes to declare itseif exempt from the requirement for a imited assurance review must
do so at a meeting of the authority after 31 March 2021. It should not submit its Annual Govemance and
Accountability Retum to the extemal auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

- The Certificate of Exemption must be returned to the external auditor no later than 30 June 2021. Reminder
letters will incur a charge of £40 +VAT for each letier.

+ The autharity must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practifioners’ Guide™ which is updated from time
to time and contains everything needed to prepare successfully for the financial year-end.

« The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts.

+ The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

- The Responsible Financial Officer (RFO) must certify the accounts (Seciion 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts,

* The RFO s required to commence the public rights period as soon as practical after the date of the
AGAR approval.

- Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual retum. Any amendments must be approved by the
authority and properly initialled.

+ Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

= The authority must publish numerical and narrative expianations for significant variances in the accounting
statements on page 6. Guidance is provided in the Praclitioners’ Guide® which may assist.

= Make sure that the accounting statements add up and the balance carried forward from the previous year
{(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

+ The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must inciude the first ten working days of July.

» The authority must publish, on the authority webstefwebpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

Completion checklist — ‘No' answers mean you may not have met requiremenis

All sections Have all highlighted boxes been completad?
Have the dates set for the period for the exercise of public rights been published?
internal Audit Report | Have all highlighted boxes been completed by the internal auditor and
explanations provided?
Seclion 1 For any statement to which the response is 'no’, is an explanation available
for publication?
Section 2 Has the authority’s approval of the accounting statements been confrmed by

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from Iast year fo this year been
published?

Is an explanation of any difference between Box 7 and Box 8 available. should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate
is a sole managing trustee? (Local Councils only)

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section $ of the Local Audit
(Smaller Authorities) Regulations 2015

There is no reguirement 10 have a limited assurance review or to submit an Annual Govemance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
autherity after 31 March 2021 and a completed Certificate of Exemption is submitted no later than 30 June 2021
notifying the extemal auditor.

LITCHAM PARISH COUNCIL

certifies that during the financial year 2020/21, the higher of the authority’s total gross income for the year or
tatal gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2020/21: £11,150
Total annual gross expenditure for the authonty 2020/21: £7 847

There are certain circumstances in which an authority will be unable to certify itself as exempt, so ihat a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemance and Accountability Retum
Part 3 to the extemal auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

» The authority was in existence on 1st Apnl 2017
+ In relation to the preceding financial year (2019/20), the external auditor has not:
+ issued a public mterest report in respect of the authonity or any entity connected with it
+ made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawiul after a person made an appeal under seciion 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitied to the exiemal auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Reguiations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage™ before 1 July 2021.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date I confirm that this Certificate of

Signature redacted  17/05/2021 | S ontie e Y= 17/05/2021

Signed by Chairman Dale as recorded in minute reference:
Signature redacted ~ 17/05:2021 | 12:2

Generic email address of Authority Telephone number

pclitcham@gmail.com 07846350451

*Published web address

www._litchampc.info

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30

June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21
[Sip yasin g P.:) axsv Couacie .

During the financial year ended 31 March 2021, this authority’s intemnal auditor acting independently and on the
basis of an assessment of risk, carried out 2 selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The intemal audit for 2020/21 has been camied oul in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the intemnal audit conclusions are summarised in this fable.
Set out below are the objectives of internal contral and alongside are the intemal audit conclusions on whether,
in 2ll significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate fo meet the needs of this authority.

Internal control objective

A_ Appropriate accounting recorde have been properly kept throughout the financial year.

B. This authonty complied with it= financial regulations, peyments were supported by invoices, Ji
expenditure was approved and VAT was appropnately accounted for,

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgstary process; progress against
the budget was reguiarly monitored; and reserves were appropriate.

E. Expacied incoms was fully received, based on comect prices, properly recorded and promplly
banked; and VAT was appropriataly accounted for.

F. Patly cash payments were properiy supporied by recsipts, al petly cash expendilure was T
approved and VAT appropriately accounted for.

G. Salanes to employees and dlowances 1o members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly appiied.

H. Aszset and investments registers were compiete and accurate and propeny maintained.

I. Periadic bank account reconcilialions were propery carfied out during the year.

J. Accounting statements prepared during the year were prepared on the correct accouniing basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
agequate aud brail from underlying records and where appropriate debtors and creditors were
propeily recorded.

K. If the authority certified itself as exempt from a limited assurance review in 201520, & met the
exemption crntena and correclly declared itself exempl. (I the authorily had s fimited assurance
review of its 2018/20 AGAR tick “not covered”)

L. The authority publishes information on a wekbsitafiwabpage, up to date at the ime of the intemal
audil, in accordance with the Transparency code for emaller authonties

M. The authority, during the previous year (2019-29) corredlly provided for the peried for the
exercise of public rights 25 required by the Accounts and Audit Regulations (evidenced by the
notice published on the wabslie andfor authority approved minutes confirming the dates set).

N. The authonty has complied wilh the publication requirements for 2019/20 AGAR
($&e AGAR Page 1 Guidance Notss).

O. {For local councils only)
Trust funde (including charntable) - fhe counal met its responsibiliies 2s a busles.

For any other risk areas iden§fied by this authority adequate controls existed (st any other nisk areas on separate sheets if needed).

NN

SN S TR RIS

Date(s) internal audit undertaken Name of person who camied out the intemal audit
i 2\ REPONST TS CTT

Signature of person who . ¢

camied outthe internal audit SIQ nature redacted Date 2 < 21

*lithe responseis'no’pleases’csteﬁehnpﬁcaﬁénsmdaﬁm being t=ken to address any weakness in contral identified

(2dd separate sheels il needed).

**Note: If the response is 'not covered' please st=fe wheon the most recont internal Suct work was done In this area end when itis
next planned; or, If coverage is not required, the apnual intemal audit report must explain wiy not {3dd separale sheels if needed)
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Section 1 — Annual Governance Statement 2020/21

We acknowiedge as the members of.

LITCHAM PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm. to the best of our knowiedge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. We have put in place arrangemants for effeciive financlal
rmanagement during the year, and for the preparation of
the accounting statemenls.

proparcd its accouning statements in accordance
Wwith the Accounts and Audit Regulabions.

2. We maintained an adequate gystem of internal control
including measures designed 0 prevent and delect raud
and cormuption and reviewed RS afactiveness,

made proper srrengements and accepled responsibiity
for safoguarding the pubic money and résourees in

its charge.

3. \We took all rensonable S1eps 10 355U ourseives
that there are no matters of actual or potentil
non-compliance with laws, regulations and Proper
Practices that could have a signficant financial effect
on the abilty of this authonty to conduct 2
busness or manage its inances.

has only done what it has the legal power to 0o and has
complied wilh Proper Frachces in doing $0.

4. We provided propur opportunity guning the year for
the exercise of sleclors’ fights In accordance with the
requirements of the Accounts and Audit Reguiations.

dunng the year gave all parsons intevesied Me oppartunty ta
inspect and sk questons about this SUMONTY'S SCCoUNRTS

5. We camicd out 2n aeeessment of the risks facing this
autharity and look appropnate sieps lo manage those
rsdes, including the introduction of infesral controls and/or
extornal msurance cover where required.

cansider=d and documented fhe finandal and other rsks it
faces and dealt with them propady.

5. WWe maintained throughout the year an adequate and
affective system of intemal auds of the sccounting
recards and control eystems.

arranged for @ compatant person, indspendent of the finsaciel
controls and procedures, fo give &N objectwe wiew an whether
internsl controls meet the nesds of this smaler autforily.

7. Wi tock appropriate action on all matters raised
in reports from intemal and external 2udil.

rasponded fo mattars brought to ils sttention by intemal and
extemnal audil.

8. \We con=iderad whether any Rigation, Inbilles or
cammitments, @vents or transactions, ocourring efhar
during or afler the year-and, have a financial Impact on
thiz authorty and, where approprisle, have incuged them
in the accountng statemants.

8. {For locl councils only) Trust funds including
charilsble. In our capacty as the sole managing
truslee we discharged our accountabiily
responsdilties for the fund(s)assets. Incluaing
fnancial reporting and, if required, Independant
examination or audit

| disclosed cverylhing it shouid have about its bUsIness aciwty

duning the year including events taking plece after e year
end if refevant.

has met all of s respan=mbiities whers as & bodly
corporste it s a sale managing frustes of 5 local trust
or frusts.

v

i

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Slatement was approved at a
meeting of the authority on:

1710512021

and recorded as minute reference:

123

| been publiched.

Other information required by the Transparency Code (nof part of the Annual Govemance Siatement)
| The authority websileAvebpage is up to dale and the information required by the Transparency Code has s § I

Signed by the Chairman and Clerk of the meeting where
approval was given:

Signature fedaqted

Signature redacted

Y=

www_litchampc.info
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Section 2 - Accounting Statements 2020/21 for
LITCHAM PARISH COUNCIL

O UrRcanyi ‘ai e

' Total baiances and ressrves at the beginning of the ysar

1. Balances brought

forward 6,449 8,113 as recorded in the financial records. Vaive must agree fo
Box 7 of previous year

2. (+) Precept o Rates and Totafl amount of precept (or for IDBs rafes and jevivs)
Levies 10,000 10,500) recsived or receivabie in the year. Exclude any granis

receivad.

3. (+) Total other receipts Total income or receipfs as recorded in [he cashbook iess

1,038 650 the precspt or ratesisvies recaived (line 2). Include any
grants recaived.

4. () Staft costs Tolal expendiure or poymernts made to and on behalt

4.004 4014 of all employses. include gross salaries and weges,
. , employsrs NI confributions. employers pension
contnbutions, gratudies sand S8verance psyments.

5. (-) Loan interest/capital Totsl expenditure or paymsnts of capital and infarsst
repayments made dunng the year on the authority’s borrowings {if any).

8. {-) All other payments Totel expenditurs or psyments as recorded in fhe cash-

S5,370] 3,832 book less staff costs (line 4) and loan interast/capital
repayrents (ine 3)

7. (=) Balances carried Total balances and reserves at the end of the year. Must
torward 8,113 11,417 equai (1+2+3) - (4+5+6)

8. Total valus of cash and The sum of alf current and deposit bank accourtls, cash
short term investments 8,113 8,113 hoidings and short term investments heid as at 31 March —

To agree with bank reconciliation.

9. lotal tixed assats plus The valus of ali the proparty the authonty owns — it is made
long term investments 6,561 6,561 up of all it fixed assets and long term investments as at
and assets 31 March

10. Total borrowings The outstanding capital balance as at 31 March of all loans

O O rrom thire parties (inciuding PWLE)

11. (For Local Councits Oniy) Lesclosure note The Council as a body corporate acls as sole frusiee for
re Trust funcs (inciuding chantable) and is responsibls for managing Trust funds or assafs.

N.B. The figures in the accounting stafements above do
not include any Trust transections.

I certify that for the year endad 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountabilily for Smalier
Authorilies — a Pracliioners’ Guide to Proper Praclices

and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

Signature redacted

Date 17/05/2021

I confirm that these Accounting Statements were
approved by this authority on this date:

17/05/2021

as recorded in minute reference:

12.3

Signed by Chairman of the meeting where the
Aooounﬁnq Statements were approved

'Signature redacted
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